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Introduction

As computer software development advanced dramatically with the development of graphical user
interfaces in the 1980s and 1990s, there was a tremendous market for capturing and cataloguing data th:
relied less on programming, allowing nrprogrammers to asily record and report dataThe Entomology
discipline was no exception, with the need to create specimen labels a priority. Over the decades there ha
been many attempts to build dedicated programs for label creation alone. Today, peogie use
spreadsheets or word processing programs, while larger organizations useatulled software solutions.
Each solution has limitations, ranging frévavinga limited feature set, to being prohibitively expensive

Our intent is thatEntomoLabelshodzf R YSS{ Y2 & for ddsig@indzat pnhthé Rbels for
collections. Initially, it wasitendedto be a program only for entomological labelsence the name but
during developmentwe sawthat EntomolLabelgsould be used to create labels for aiype of collection.
Older versions were writtemsingMicrosoft Access over 20 years agowever, Access was limited in its
functionality (and too expensive) there were so manyimitations to Accesghat three years ago it was
decided to rewrite the ppgram in C # using Microsoft Visual Studio.

EntomoLabelsewest featureg importing data viaCSV filesmakes itpossible to easily combine information
from databases or spreadsheets wHmtomoLabeltabel templatedor quick label printing

AboutEntomoLabels

EntomoLabels software is a free tool for designing and printing labels that you can use to organize ar
arrange collections. While designed with the needs of Entomology practitioners, Entomolabels can be use
for other biological (or notbiological) collections, thanks to the ability to create custom label templates.
EntomoLabels provides a variety of biitlabel templates that can be easily customized as well. You can
configure labels with parameters (length and width) and customization features (tags, text boxes, lines
frames and images). Labels are fillable and editghteu can add an unlimited numbef items. The final
layout depends merely on your imagination and creativity.
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System Requirements

1 Windows 7 PC or newer

Important! As of January 14, 202Windows 7 is no longer supported or patched by Microsoft. While
EntomoLabels wiltontinue to workat this time we highly recommend upgradg to Windows8.1 or
higherto ensure thehighest level of protection againetalware.

T .NET Framework 4.6 or newer installed.

Note: You can download the newest .NET Framework from
https://dotnet.microsoft.com/download/dotnetframework

Coreduo processor or newer

4GB RAM

Monitor with a resolution of 1366x768 or bette

Laser printer 300DPI or better which can print on thicker paper.

= =4 4 4

How to Download/Update EntomoLabels

If you do not already have EntomolLabels, then open a web browser and go to http://labels.entomo.pl

- (m) X
s Benload-Eniomelasel *
& C @ labels.entomo.pl/download/ P @'l'l oA N @ :
E’I lil || M Home Download Screenshots News Tutorials Forum

Download Home / Download

Entomolabels v7.7.01
D — =

=T RET = L= + News (5)

[— | v Tutorials (4)

Extract the files on your hard disk in any folder and run EntomolLabels.exe

import CSV + QRcode in Entomolabels
short Manuz! + DataMatrix barcode in EntomoLabels

v Entomolabels 7.7.01 released

Test import template / CSV file
i Y g L + Complex templates

Click on thédownload link, and you will see the download page where yougedithe latest version. It will
download as a ZIP file which you can extract to wherever you like. Once you have extracted the ZIP file,
to the extracted folder and run EntomoLabels.exe.



https://dotnet.microsoft.com/download/dotnet-framework
http://labels.entomo.pl/
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Note: Since Entomolabels does not use Windows Installer, there will be no shortcuts created on you
desktop and in the Start Menu. You can create shortcuts by-dlgtking on the EntomoLabels application
file (EntomoLabels.exeand select Copy, then riglalick on your Windows desktop and select Paste
Shortcut.

Folder structure and File Types

The folder structure of EntomoLabels is shown in the following graphic. The main folder is highlighted in
blue. It carhave any name, while subfolders must keep the names as in the graphic.

B B - | Entomolabels7.7.01

Home Share View H o
» U o cut . x I T New item = flopen - [Hsetectan
w.| Copy path = ﬂ Easy access * Edit 10 Select none
Pin to Quick Copy Paste _ Move Copy Delete Rename MNew Properties
access t] Paste shortcut to to - folder - 47 History E‘E‘In\rert selection
Clipboard COrganise New COpen Select
« v » ThisPC » 0OS5(C:) » Entomolabels7.7.01 v & Search Entomolabels7.7.01 »
v Entomolabels7.7.01 2 MName Date modified Type Size
Config Config 13.01.2020 2350 File folder
Data Data 14.01.2020 00:11 File folder
Export Export 01.01.2020 16:57 File folder
Graphics Graphics 14.01.2020 00:12 File folder
Templates Temnplates 15.01.2020 18:44 File folder
11 Entormolabels 08.01.2020 22:22 Application 736 KB
> eSupport )
Keeed Wpf. Toolkit.DLL 21.11.2019 1212 Application extension 1135KB
> Intel .
e zing.DLL 28.00.2019 20:41 Application extension 435KB
> OneDriveTemp
PerfLogs v
8 items f=z| &

The following files are in the main folder:

1 EntomoLabels.exe
Xceed.Wpf.Toolkit.dll
1 Zxing.dll

=a

Subfoldersand their contents

1 Config
The program configuration files are stored in this folder
- entomolabels.cfg
- Default.cfg or print.cfg
1 Data
This folder stores data files, notebooks, and notebook icons
- LabelSet files with saved label sets (*.eBhtomolLabelsData)
- Notebooks files (*.eln EntomolLabelsNotebook)
- Notebookiconfiles (*.png) resolution 16x16px or 24x24fpxeferred)




EntomolLabels d User Manual rev.1.0

1 Export
Files with exported data are saved in this folder (*.csv)

1 Graphics
This folder stores graphic symbol files (male, female) dhdrauser graphic files that can be used to design
templates. EntomoLabels can use image files with the extensions * .bmp, * .jpg and * .png.

1 Templates
Files containing template definitions are stored in this folder (*&ttomolLabelsTemplate)

Note: Configuration files, data files and template definitions are based on the XML standard.

Overview of the EntomoLabels Workspace

Once you launch EntomoLabels, you will see theworkspace:

R e = - A A x e xla- h
Labels Set Template Notebaoks Entomolabel:
| Stide23x23_2 v | 1) | Arial Narrow V\ A A Iz % R | | Object | Textbox [3] v E s S X
- IEEE S EEa el mw: owne[— - | | 59 [J s | K P
IL| 803 1 3fps X s &t [ Prefix [ SpecimeniD B 28000y | e 2R ~EE
Label Text / Text box Line / rectangle Image / barcode ‘Object
Labels list Move label 0 20 0 20 50 50
Label Pes A NN AR NS NN R R N FEEE s SRR N R R N SR
Slide23x23_2 1 - -
107
20 |
Label 1 of 1 Total: 1 - < ¥
s P emeewiw  BA 2o © e TTT]©

Here is theEntomoLabelsvorkspace, divided into sectioKs
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Here is an overview of each section and their functions:

Labet Set Panel:Here you create a new LabelSet File, open an exikibgls:t file, add the contents of a

Labelst file to your current batchandyou canimport data froma CSV file.

Template PaneHere you carcreate newrename,saveand delete existingabeltemplates

Notebooks PaneHKere you camreate,open ordeletenotes files to write down notes that are useful.

Please see the included sample files for examples of howagowsge these.

Note: Notebook files are not linked to label sets

4. EntomolLabels Panerlhis section controls global settings, saves toolbar layouts and checks for updates
to EntomoLabels.

5. LabelSelectionPanel:Here you can create a label from a stored template, then customize its size and
specify the number of labels you want to add based on the selected template

6. Text PanelSpecify the font, size, alignment, line spacing, plus a couple of extra attributewithbe
explained later in this manual.

7. Line/Rectangle PandDraw lines, rectangles, rounded rectangles and circles and specify line thicknes:
andcolor.

8. Image/Barcode Pandhsat images and barcodes (these can be linked to textboxesHsgeBarcodes
work in EntomoLabels Alsq you can import images via CSV.

9. Object PanelAdd, ®lect, resize positionand deletelabel objectdo yourlabel.

10. Labels List Panebhows all the labels you have added to the current Label Set.

11.Label Design Pan&hows a preview of the current labbeing worked on in the set.

12.Search PaneBearches for text within the label set.

13.Export PanelExport labels list ta CSV filéor importing to a spreadsheetlatabaseor other
application.

14.Zoom PanelAllows you to change the size of the label design panel (11) for dakadcustomization

Note: you can customize the position of toolbar panels to suit your workflow.
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Labels SdPanel

The Labels Set panel allows you to perform operations on LabelSet files. A Leteetdiection of different
label templates in 1 file. Once created, this file can be reused as needed and customized as your nee
change.

LabelSet Panel Controls:
1.New LabelSet
2.0pen LabelSet
3.Import another LabelSet to existing

1234 5 6 7
. 4.lmport CSV data
IE E |_;' Lt . |'E"' 5.LabelSet File Name

Labels Set 6.Save LabelSet
7.Print LabelSet
8.Delete LabelSet

(%] oo

E|

When you start EntomoLabels, you start with a blank LabelSet, with a default file namd-itefredd. Once
you create and customize labels, you can change the file name, then click the save button to an .eld file wi
the same name. These files are stored by default in the Data subfolder.

Clicking on thgNew] button will create a new LabelSetutnot before giving you the option to save the
existingLabelSet..

Entomolabels

A Your existing data is not saved, do you want to save it now? If
/_IA not, it will be deleted.

Note: As mentioned in the above dialdfyou don't save the data, it will be permanently deleted.

L¥ @2dz R2y Qi (eLlS Ay @&2dz2NJ 26y FAES yIYS Ay GKS
(and is unique) according to theabelSet(njormula wheren is the next number.

Clicking on th¢Open Fil¢button will allow you to open an exisig LabelSefile.
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i Open label set

« v P » ThisPC » 0OS5(C:) » Entomolabels7.7.01 » Data v O Search Data o
Organise v New folder B O @
s OS(C) & MName - Date modified Type Size
BuilderProjects | LabelSet(1) 14.01.202000:11  ELD File 2KB
Entomolabels7.7.01 ] Labelset 16.12.2019 19:08 ELD File 3KB
Config j Manual_demo 22.01.2020 20:28 ELD File 14 KB
Data E Sample DM languages 19.01.2020 21:49 ELD File 9KB
Export
Graphics
Templates
eSupport o
File name: | Sample DM languages v| Labels set (*.cld) v|
I Open I | Cancel |

Clicking on th¢AppendX &utton will add the contents of an existing LabelSet to the current workspace.

Entomolabels

&

h Do you want to add labels from another LabelSet file?

Yes Mo

You can therefore make Label$etplates if you have a batch of label types that you want to use for each
site you collect specimens from.

You can also import .CSV files to populate your labels by clicking on the Import CSV button.

In addition, there is the print buttorseePrinting Labels and theDelete button. Clicking this will pop up a
list of LabelSet files that you can choose to delete.
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% Delete labels set file

File name Last modified Size
LabelSet 16/12/2019 19:08 8 KE
LabelSet(1) 14/01,/2020 0011 6 KB
Manual_demo 22/01/2020 20:28 53 KB
Sample DM languages 19/01/2020 21:49 35 KB

X Delete (%) Cancel

Note: Once the file isleleted, it is gone forever.

Templates Panel
Here you can create, name/rename, save and delete templat€be template starts with the label
background andncludes all text and image objects that you wish to include on it. Once the template is
saved, you can quickly build similar labels without having to rebuild a template from scratch.

1 2 345
| ||[|File |siige23:23_2 =S

Template

Template Panel Controls:
New Template

Template File Name
Rename Template

Save Template

Delete Template

arwdpE

If you wish to delete a templateslick on thgDeletd button, and you can select the template from a list to
delete.

Notebooks Panel

Notebooks are a resource to keep notes on the projects you create. They are a separate resource fro
LabelSets and Templates. Here is the Notebook panel:

10
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1 2 Notebook Panel Controls:
1. New/Select Notebook

[ .

X 2. Delete Notebook

4 Motebooks *

LGQ& 1jdzA G S maindiniang delet? no@bodklfilésS To get started, just click on the notebook
drop-down button:

I
(k- x @-

&S | Open/Create file jicy
A E] General |
# Cerambycidas PL |_

XGKSY aSt SO0 hLSYcaveIR I SS RAN It 2T X8 2dzQt £ 3ISaG |

A Entomolabels: Save new notes file x
4 » ThisPC » Desktop » Entomolabels_App » Data v [V] 2 Search Data
Organize » New folder Bz - o
~
[ This PC (o) Name Date modified Type Size
] 3D Objects D Cerambycidae PL.eln 4/6/2019 6:02 AM ELM File SKB
[ Desktop [ notes.eln 11/9/2019 10:41 AM ELN File 1KB
Documents
‘ Downloads
Jﬁ Music
[ Pictures
B Videos
e .y -
File name: | WA-US CLB 2020 "
Save as type: | Entomolabels notes (.eln) (*.eln) w
A Hide Folders | Save | | Cancel |

CeLIS AYy &2dNJ Y86 y2iSoNeetheNdtebgok wolkspacgos upt A O &f I ¢

i EntomolLabels: WA-US CLB 2020

Bl 1) O Fonsi 16~ | K

Cereal Leaf Beetle (Oulema melanopus L)

Search P leaf < » Occurrences found: 1.
File name: D:\Vault\Mike\Profile\Desktop\Entomalabels_App\Data\WA-US CLB 2020.eln | Last saved: Thursday, January 30, 2020 5:01 AM | File cha:

11
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The Notebook workspace is a simple text editor like Windows Notepad. You can change the font size
(default is 12 pt.), cut, copy and paste text, undo/redo and segoch notes as illustrated above.

If you want topersonalize younotebook, you can do this by adding a *.png image file (preferably no
larger than 24x24px) that is namedactly the sameas your notebook file in yoldata folder. This will
give you the following result:

LI& - X B
L Open/Create file i
A B General

&  Wa-USCLB 2020
#  Cerambycidae PL

PaAy3d GKS SEIFYLX S |02 @S> /G[KS WAvH ABASLWYFRES I

If you wish to delete a notebook, click on the [Delete] button and select the notebook you avildidte:

15 Delete notes file

File name Last modified Size
Cerambycidas PL 4/6/2019 6:02 AM I3KB
notes 11/9/2019 10:41 AM T2B
WA-US CLB 2020 1/30/2020 5:11 AM 468

x Delete @ Cancel

XGKSy Ot A0l GKS w5SftSiSe odzid2ye® hyoOS

pul
(0p))
w»
[«xtN
(0p))
pul;
M

EntomoLabel®Panel

The panel contains controls for changing global program options (Global EntomoLabels Options) and abc
the program (About / Check for uptes).

1 2 EntomoLabels Pan&ontrols
0 - @ 1. EntomoLabels Options
2. About EntomoLabels
< Entomolabels >

Global EntomoLabels OptioRanel

Use checkboxes to set global options that affect the program's operation. By enabling or disabling individu

options, you make thermmmediately take effect and apply to current labels. You can also save the settings,
making them the default until you change them.

12
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B - k|

[] Show textbox outlines —
Add labels on the end of list | |
o Lack toolbar layout ] ]
=[] Save toolbar layout

|
[ Save as default ] '

f Restore default toolbar il

|. 1 1 T 1 T T T 1 1 T 1 |

Show textbox outlinesg this option enables or disables the display of the text field outline. This option
allows you to see better what the label will look like when you design a template.

ID: d‘ |specimen label ID: d‘ specimen label
Medium:—‘ data... Medium: data...

Stain: Stain:

Prep: Prep:
Genus Genus

pecies species
\ Author, year Author, year
DET:| DET:

[¥] Show textbox outlines [] Show textbox outlines

13
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Add labels to the end of the list Enabling this option adds new labels to the end of the label list, disabling
this option allows you to add new labels after the selected label list item.

¥ Entomolabels v.7.7.01

[ ] Ty D} | » Flle Sample DM languages B &= X | [ | fle Sample SouthKores [ ] Ty D} | » Flle Sample DM languages B &= X | [ ] e Ssmple South Korea
Labels Set Labels Set

1T vligl v A R = + 1457 v I@l v VA A v +
L) 2003 | === B 7 Ei0 Outline | — + ]| 2007 1| == B 7 [Ein Outline
i w03 salps A | % 12 o8t Prefic  SpecimeniD T w32 salps X | m o2 gt Prefix  SpecimeniD

Label Text / Text box Line / rec Label Text / Text box Line / rec
Labels list Moveljabel 2 & v » 10 20 Labels list Movefjabel Z a v » 10 2
Label Pes L I U IO IO Label o I NN W FE R N
Sample BMNH China OR specimeniD 2 MONS Kol Ap 2 3) Sample BMNH Chinz QR specimen/D 2 MOHE KFoiAEE= TF
=2

Sample South Korea DM specimeniD. 5] 02 AHAA = Sample South Karea DM specimeniD 5 ] & AfAtet=

Sample Thai DM specimenD.

Cimet . =" | 127
ime . Sample Thai DM specimen D
cime — Sample Japan DM specimeniD
L4 | T S K#OOOQQ - Sample India DM specimenlD

Sample Japan DM specimen|D

IRy

Sample India DM specimeniD

="
SK#00099 &

Label 2 of 6 Total: 17 < Label 2 of & Total: 17

Search Pel | Bport(CSV) [ file e Search el | Export(CSV) [ file e =T

[v] Add Iabels on the end of lis (1 Add iabels on the end of list

Customizing the EntomoLabels Workspacén the toolbar, you can also change the order of individual
panels to suit your preferred workflow, save the layout of panels and restore the default layout of panels.

Lock toolbar layoutg allows you to lock or unlock the ability to change the position of toolanels.
Enabling this option hides controls that allow you to move toolbar panels, while disabling activates thes
controls and allows you to make changes.

M Entomolabels v.7.7.01
‘-Q‘. |—'3 File LabelSet(2) H x D File H x| G- x a . E
Labels Set Template Notebooks Entomolabels
Default v v vIA R - + N o Object M = ) X
) =E == B I 1= 1.00 Qutline « Fill | d @ L Add ~ B [ IC
¢ ps X | = g gt Prefix || SpecimeniD Bz 22 (0000 (|- et kr L
Label Text / Text box Line / rectangle Image / barcode ‘Object

[¥] Lock toalbar layout

¥ Entomolabels v.7.7.01

- | 3 File Labelset2) = X [ fe 0 X k- X B- E
< Labels Set >4 Template LR LR Entomolabels >
Default v v v AR v == N o Object M &G ] X
£ =E == B ;7 [El0 Outine | — «| All | = ~| | & @ [ Add M - [* 3
Hi ps X | = I8 8§ B brecnet) Ex 22 (00 W | Tes Fr &
< Label i B3 Text / Text box I i B Line / rectangle % Image / barcode >l ‘Object >

14
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| vi| VAR A -]
== = B 7 (5102
ab g 2% Prefix SpecimenlD
< Text / Text box ¥

[ 1 Lock toolbar layout

When the controls that allow you to change the position of the toolbar panelsiaii@e, use the [<] and [>]

buttons to move the panel left or right. If the panel is in the leftmost position and you press the [<] button,
it will be moved to the end of the bar and if it is in the rightmost position, when you press the [>] button, it
will be moved to the beginning of the bar. The diagrams below show the panning direction for the [<] anc

[>] buttons.

< < > >
L)—)— —>—>—J L<—<— Toolbar panel —<—<—]

Toolbar panel

Save toolbar layout, by selecting this option, the current settings are saved as default (the [Save as default
button also remembers theurrent layout of the toolbar panels). When this option is not selected, the layout

of the toolbar panels is not saved.
[Save as defau]tbutton ¢ saves the set parameters as default.

[Restore default toolba} button ¢ restores the default layout of theoblbar panels.

15
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About / Check for Updates

Displays the 'About ..." window and lets you check for updates. Remember that you need Internet access
check for newer versions of EntomoLabels. You can download the newest version of EntomoLabels a
additional information and files from labels.entomo.pl.

€ About: Entomolabels v.7.7.02

i = This program is freeware and may be used for all purposes X
Authore
l ' Grzegorz Banasiak - concept graphics, manual WPF C=
, Bartosz Charchut - programmer WPF C
l_ \ / _j Bartek Kaliszewskd - programmer WPF C2

Michael Gould - language corrections testing ideas manual

EntomolLabels  orczax mace sislex - ogo desgn

wpl.extended.toolkit is icensed under the Microsoft Public License

B NO LABELS. zxing.dll is licensed undes the Apache License v2.0
NO SCIENCE—“ Homepage: labels.entomo.pl

W Ok

=~ :

Entomalabels is up to date

Mew version is available
‘ abels.entomo.p

Label Panel
The Label panel is where you select and resize a label tempgdtthe quantity of labelsor delete the
template from the LabelSet

1 2 Label Panel:
: . 1. Selected LabeTemplate
P - I 2. Add new label from selected template
3 [E] w22 5 6 3. Label Width
4 [IL] 02 1S 7 4. Label Height
e 5. Quantity of labels from selected template
6. Copy Label to new list entry

~

. Delete Label entry
EntomoLabels comes with a sizable assortment of label templates to help ystaged. From these you

can make your own custom label templates as well. Any new template you create can be saved via the
Templates panel. Once you select the template you want, click on the Add button to add it to your Label
List. Use the Quantityefid to set the number of labels you want from the selected template.

16
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Object Panel

The Object Panel is the starting point for adding text and graphics to your labels. Here you can select the
object to add, then position, align and arrange it vertically.

1 234567 Object Panel Controls
— 1. Object Selector 7. Delete Object
[OBject Text 1) Vl = 2. CenterObject 8. Object Type Selector
8 [rad e 3 5 N EEE N EEEE Horizontally 9. Add Selected Object
10 Text | D | | w5 252 11 3. Center Object to Label
Object Vertically 10.Text Valut (for Text
4. Send Object Label only)
Backward 11.Size and Position
5. Bring Object Object
Forward

6. Copy Object

You can select existirapjects on a label by clicking on the Object dropdown and selecting the object from
the list.

Object | Image [3] A4

s
Text Rectangle [2]
Image [2]

- Text [1] =
. Textbox [2]
Pes Image [3] l

To add a new object to the label, click on the Add dropdown and select the object you wish to add from
the list:

mH T N
Add | Image v ) = 45

Text | Text F 10
¢ Text box

Object | Image [3] b

=X

40 3

|4

40 o
Object 5

+
*

- Line
. 10

AR AR R A R

rhis is a test Label.
Textbox

Pes Rectangle

Image

in

You can add the following types albjects to your label:

1 Text Labet This is for static text that will appear on every label. When you select a Text label object,

the Text field on the Object panel is enabled, allowing you to type in the text you want for the object,
or you can type intahe field itself.
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1 Text Box This holds static or dynamic text (from a CSV import, for example).

o Note for both Text Label and Text Box controls: If you prefix a number with the hash (#) symbo
EntomoLabels will increment the number by 1 for each laipetio the quantity you entered for that
template. You can pad zeroes in front of your starting number asamdllinclude text elements:
examplesc & ! . / | nonn@0R0IEMDN oM [T | PRO#BOISIYE @it [¢ KS ydzyS
preceded by the hash symbwill autoincrement in all cases shown.

1 Line¢ You can use lines to divide your label into sections. You can adjust the thickness (minimum is O
unit, maximum is 5.0; 1 unit = 1/%@nch, about 0.26 mm) length. When designing the position of the
line, you specify the X, Y coordinates of the start point and the X, Y coordinates of the end point.

1 Rectangle along with line thickness adjustments, you can also round the corners.

1 Imageq You can insert an image that is either included with EntomoLabgisoerde your own. Please
consider that some images do not scale well to small labels, so you want to test the image before creatir
specimen labels.

Barcodeg You can insert DataMatrix, QR Code, Code 39 and Code 128 barcodes onto a label to facilitate
scanning. The barcode is paired with up to two text boxes using the Prefix & Specimen ID check boxes at
can auteincrement within a Label Lisintry. Seddow Barcodes work in EntomoLabédts more details.

Note: Changing the colan either a text label or text box changes all the text in that control to the
chosen color.

With the help of the size and position controls (outlined below), you can change the position of an object ot
the template and its size. This can be done by chanthe value of the top and left margins (change in
position) and changing the height and width of the object (change in size).

Object | Textbos [2] v i (=] K
Add | Image v A = 202l 0| 152
Text | This is a test Label. | 3120 BN 1232
< Object ¥

Line Objects are handled differently; the controls outlined below sets the positions of the beginning and the
end of the line This sets the length and the angle of the line object.

Object | Line [1] v e K

Add | Line v A KN 202 N 802

Text | 103 & 12032
Object

18
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t 5 6
Object | Line [1] v B fi Zl.'. x
Add | Line v s IN| 202/ | 802
Text | 102 & 1202
Obiject

For any selected object, the numbered buttons above are used to:

Center object horizontally on the label

Center object vertically on the label

Arrange object;, send object backward

Arrange object bring object forward

Duplicate object, the duplicate is offset automatically.
Delete object

o0k whNE

Text/Text Box Panel
The Text/Text Box Panel is where you can set text properties for the Text Label and Text Box objects.

1 2 34 Text/TextBoxPanel Controls
1. Font Selector 7. Text Orientation
 Arial V||5 V| 5 2. Font Size selector 8. Maketext Bold
6 (= = = 10 3. Increase font size 9. ltalicise text
7z 22189 [C PreﬂxIIDSpecimenlDI 4. Decrease font size 10. Set line spacing
Text / Text boxq] 4 12 5. Font Color 11. Set Barcode Prefix
6. Align text 12. Set Barcode Specimen ID

Here you see mostly standard controls for setting text attributesflike face & font size controls; text
alignment and orientation; line spacing and color.

In addition, you will notice the Prefix and Specimen ID checkboxes. These are roles yaigratodke
O2y dNRf (G2 AR AY o0FNOD2RS ONBIFIiIA2Y>Y gKAOK gSQf f

One nice feature of the text size dropdown is that 2.5 pt and 3.5 pt text are included as options. This
allows you to more precisely place text on small labels.

Line/Rectangle Pahe
Here you define and change attributes of line and rectangle objects. Note that for sizing and positioning
such objectsyou would need to make those changes in the Object panel:

1 2 Line Rectangle Panel Controls
1. Line Thickness
+ sl o2
Iﬂn—E ’F“? 2. Rectangle CorneRoundness
= 3. Line Color
3 4 4. Rectangle Fill Color

Line / rectangle

You can change line thickness, round rectangle corners, and change linectartlefill colors.
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Image/Barcode Panel
Here you can add images and barcodes to your labels:

Image/Barcode Panel Controls
Image File Name

Male or Female image selectors
Delete image file entry

Open image file

Import Symbol from CSV
DataMatrix Barcode

QR Barcode

Code 128 barcode

Code 39 barcode

|

©CoNoa~WLDNE

DataMatrix

3,4,5

N
mEE
=

g
ol

EntomoLabels has several btiitimages (such agender symbols) and supports the following image
formats: *.bmp, *.jpg and *.png.

For best results, use *.png files because they are smaller files (as opposed to *.bmp), have minimal or no
rendering artefacts (as opposed to *.jpg), and provide image trarespy, which allows more color
flexibility for your label.

An additional feature is that you can link image file names to a CS)éifilg the Import Symbol from CSV
button.

How Barcodes work in EntomoLabels:

The ability to add barcodes to labelows you to quickly scan and catalogue your collection(s).
EntomoLabels supports the following barcode formats

Barcode Sample Allowed Characters

Type

Code 39 I £ LIK |y dzYdSENdR ]
& [Space]

i 1111111

DataMatrix T Alphanumeric+Symbals

(2d) » See Appendix DataMatrix
in EntomoLabel&r more.

QR Code [=] =] Alphanumeric+Symbals

(2d) ‘E% See Appendix DRCode

in EntomoLabel&r more.
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To add a barcode to a label template, do the following steps:

Add a TextBox object to the label from the Object panel.

Select the TextBox, then size and position it wherewaut it.

Go to the Text panel and click on the Specimen ID checkbox to assign the role.

Add an Image object from the Object panel.

Make sure the Image object is selected.

From the Image/Barcode panel, select the Barcode type you wish to use. The imad@amge to a

sample of that barcode symbol.

Size and position the barcode to your liking.

8. Now fill in the TextBox. Remember that if you want to aimorement the labels, the numeric portion
of the textbox (or Text Label) value has to be preceded withsih symbol (example #000001).

9. If you want additional static information on the barcode, create and place another TextBox or Text

Label object on your label, fill in the value you want, and select the Prefix checkbox. It will be added tc

the resulting bacode. Here is an example:

ook whNPE

~

Arial vI35 v A A Av

B 7 [=[1007
Prefix [] SpecimenlD

< Text / Text box »

18
&
ap

10 20
“m_.JIIl_JJIlI_JII\_JII

WAUSA - | #00501

Note: If you had previously set a TextBox as a Specimen ID and decide to assign that role to a different Te
object, EntomoLabels will clear the previous Specimen ID role assignment. The same is true for the Prefi
role.

[ SGQa al 1S [0St a4

EntomoLabels includesseveral ready made templates to make it easier to get started creating
your own LabelSets When you start working with EntomoLabels, usethese to learn the program's
capabilities. In the remainder of the Manual you will learn how to easily design your own
templates.

Select one of the defined templates from the drop -down listé
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o

F“lfu

L)

L] L

Ter—— e

Labels Set

Template

[

- K‘Ev

Default

Default

14

14x8

167

1647 _specimenlD
16:9

Holotype
Paratype
Separator
Slide23:23_2

Labe
Lab

Label <none>

Search

Prefix

SpecimenlD

X
&
&
a

Text/ Text box

A o2

Object | ME G

Fill

Line / rectangle

d QL
Ez B2 (N0

Image / barcode

| E—

Text

=
=
i

Object

o
Pcs LN N NN

file

20

\llJIlJJl

BE

30 © 50 ©
Lol o bovo oo bt b 1

L

| 2o © e ([0

Press Add new label button to add a new label by ufiegelected template

XK - X @8- %)
Template MNotebogks
mE | | Josea| TR
B Em o
&t Prefix _ SpecimeniD E£ 32 (000 (i | te e e
Text / Text box Line / rectangle Image / barcode Object
0 » 2 o B 50
L) TN NEEE FEEEE EETE SN R SRR NN RS RN R R SRS RN asE S|
107
20 |
e Totat 0 = o
Search yel Export (CSV) file (E] ] z.,,.,. [
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The new label will be added to the list and its template displayed in the work area

o

[ = Q [ 4 File|Labelset(1) H & X [ ] fe e Y X - x ‘Ev 7
bels Set Template Notebooks EntomoLabel:

1467 ~ ~ A 7; + B IEE Object v e & e x
W ETE == B I = Outline | = | Fill | +| lig) Aod Text ~ = 2] 4 -
3 i M M & H
L 703 C I Prefix  SpecimeniD 22 3= T A 53 H =

Label Text / Text box Line / rectangle Image / barcode Object

0 20 B © % =
Label 2 el e bbb b b b Sl bt |
Il47

Gl

Label 1 of 1 Totak: 1

E’ﬁwwl‘yuul.\ul

[

Search el

)
2

Ci= Zoom © _enna (T[]0

Click orthe template text field and enter the text into it

R = [0 [ File Labelser(1) B & X | [ e e g X

k- x 8- 7
Labels Set Template Notebooks EntomoLabels
14x7 v | 8] | Arial MEERE .Y Iz + 2R 02 Object | Textbox [1] ~ [ )
w I Y === B 1 (21062 Outine | — - | Fil |~ | & Q@ [ Adel | Text v & 0sa2| 3L 622
L 702 1 ps X 28 & Dl prefix [ Specimenid B2 22 (0000 mwny | e R T
Label Text / Text box Line / rectangle Image / barcode Object
Labels list Move label W = = ool = =
Label Pcs e |y b b b b b b b bt b bl |
17 1 -[TCountry ~
| Iplace
| |date
| |collector
|D_
207
Label 1 of 1 Total: 1 -« >
Search pel Export (CSV) 0 file =a Zoom @ _ e T[] O

Enter the quantity you need (% thedefault). You can do this by clicking the up and down arrows or enter
the quantity directly in the field. The quantity range is I000. Labels with a quantity of O are rprinted
but can be used as a placeholder in your LabelSet file
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R ] - A B u
Labels Set Template Notebooks EntomoLabel
1257 Vo PR AT F SR ocf] | Object | Textbox [1] v B D (X
03| 140 S = B 7 =l Outline [= | Fil | > -[ | " © [ Add [ F esclil 622
L 702 4 [ Prefix. (] SpecimeniD B2 E8 (N0 | ree | 16l B 1202
Text / Text bex. Line / rectangle Image / barcode Object
Ll 0 20 30 a0 50 60
Label Pes L) NN FREE SR RN SN EEE A AN ERETN R R R R R A R R RNl FE R AR RN R
iy & —| Country -
~| .place
| date
—| collector
10
ZD_
Label 1 of 1 Totalk: 2 -1 < >
o e I L R L S— on © e TTT]0

Repeathese seps for each label you need.o break up the pagésually you can add &eparatoidabel to
break upyour LabelSet into sectioXsAnytemplate cantake theseparatorrole; you can set it in the print
window (Breaks tab) by selecting it from tBpecial Templatdrop down lis.

ol 7.0
N rr—— e TAX L X @ =
< Labels set sl Tempiate » < Notebooks | < >
~ Il e ome = e EE | ool 2= =
i 187 ~PE= e o Outine|= - [l - - HISGH O] Al LYRE s o NE 62 2
i JE Prefic  SpecimeniD EZ B (0000 | Tex fe 16 SRR 120 2|
Text / Text box » < Line / rectangle LAY Image / barcode 5 < Object >
- 0 20 30 0 50 60
Pes e |y b b b b b b el b el bova ol i |
5 &
| ]
£
2]
SlideTem, :
Vo 3 : < Y N
s [P eewen s R zeom © e TTT10

When youare finished enteringlata, you can print the labels. A description of the ppnbcesscan be found
later in the Manual.
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